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INFORMATION ABOUT OUR SCHOOL

Kia ora Applicant,

Thank you for expressing an interest in the position of Principal at Kuratau School.

Kuratau School is situated on the western side of Lake Taupo and was formally opened on the 23rd April 1958 by the local MP at the time Mr D.Seath, and Paramount Chief of Ngāti Tuwharetoa Hepi Te Heuheu.  The grounds encompass a playing field and playground, and we are also fortunate to have maintained our school swimming pool, with added solar heating.  

Our School has a strong connection to our local marae Pukawa and Poukura, and we expect our Principal to maintain, nurture, and continue to develop this relationship. As a School we recognize the importance of Maori Culture, and that the values and principles are an intrinsic part of New Zealand society.

We enjoy all the outdoor activities our unique location has to offer, nestled below the mountains of the Central Plateau, and beside our beautiful Lake Taupo.  
[image: ]We have the opportunity to be able to provide a School Ski Squad every year, as well as enjoying Lake Taupo for events such as our School Triathlon and Marae Stay.  
We have a special relationship with the Hillary Outdoors and National Trout Centre, and are lucky enough to have them both on our doorstep.  
We value Science, and see it as a key curriculum area to develop our environmental stewardship or “Kaitiakitanga”.  Our Wetland is a focus area in Science, and other areas include our Beehives, Orchard and Vegetable Garden.
We are very fortunate to have had a Principal who provided continuity and stability.  We are looking for a leader who will continue to lead Kuratau with the same level of passion, but with their own personal style, as well as being dedicated to the school community, and delivering a clear and united vision for the school that is inclusive and effective.

The following documents and links are included with this application pack on our website:
· Information for applicants
· Principal Job Description il
· Person Specification
· Application Form
For further information about the school please visit our school website http://www.kuratau.school.nz

Ngā mihi
Mabel Flight (BOT Chairperson)
mabel.flight@gmail.com
INFORMATION FOR APPLICANTS
Thank you for applying for the position of Principal of Kuratau School.  Please ensure you have read the position Job Description and Person Specification before completing this application.
1. Please complete the application form personally.  Read it through first, then answer all questions.  If submitting the form electronically and you are selected for an interview, you may be asked to provide a signed hard copy.
2. Attach a curriculum vitae (CV) containing any additional information relevant to the position.  If you include written references, please note we may contact the writer to confirm any details.
3. Attach a list of qualification certificates.  If successful in your application you will be required to provide the originals when requested.
4. If you are selected for an interview you may bring whānau / support people at your own expense.  Please advise if this is your intention.
5. Failure to complete this application and answer all questions truthfully may result in any offer of employment being withdrawn or appointment being terminated, if any information is later found to be false.
6. All applicants will be required to give consent to a Police vet.
7. (a)  Applicants may not be employed as a children’s worker if they have been convicted of a specified offence listed in Schedule 2 of the Vulnerable Children Act 2014, unless they obtain an exemption.  The Criminal Records (Clean Slate) Act 2004 will not apply to these specified offences and these offences will be included in your Police vetting results.
(b)  The Clean Slate Act (2004) provides certain convictions do not have to be disclosed providing:
· You have not committed any offence within 7 consecutive years of being sentenced for the offence
· You did not serve a custodial sentence* at any time
· The offence was neither a specified offence under the Clean Slate Act 2004 nor a
· Specified offence under the Vulnerable Children Act 2014
· You have paid any fines or costs
Please note that you are not obliged to disclose convictions if you meet the above conditions but can do so if you wish.  If you are uncertain as to whether you are eligible contact the Ministry of Justice.
8. Shortlisted applicants being interviewed will need to provide originals of both a primary identity document (e.g. passport) and a secondary identity document (e.g. New Zealand Driver Licence).  A list of acceptable primary and secondary documents is available in the last sections of the Vulnerable Children Regulations 2015.
9. This application form and supporting documents received from the successful applicant will be held by the School.  That person may access these in accordance with the provisions of the Privacy Act 1993.  Please contact the person cited in the advertisement if you have any queries.

*custodial sentence means a sentence of imprisonment and includes corrective training, preventive detention, a sentence of imprisonment served by home detention, borstal training, detention centre training and any other sentence that requires the full-time detention of an individual.  Non-custodial sentence includes, but is not limited to, a community-based sentence, a sentence of home detention, a sentence of a fine or reparation, a suspended sentence of imprisonment, and a specified order.
[bookmark: _GoBack]PRINCIPAL JOB DESCRIPTION
RESPONSIBLE TO:
The Kuratau School Board of Trustees

WORKING RELATIONSHIPS:
Board of Trustees, Staff, Parents / Caregivers, Students, External Agencies including the Ministry of Education, the Education Review Office, NZSTA, local Marae and wider community.

PRIMARY OBJECTIVES:
· Overall professional leadership and management of the School
· The educational achievement and general well-being of all students
· Compliance with the Education Act and other legal requirements
· Development of the Charter, policies and programmes, in association with the Board, and ensure their implementation
· Direction, supervision and professional development of all staff
· Embracing and enhancing the school’s character and culture
· Meeting the Professional Standards for Principals
The Principal is the professional and administrative leader of the School.
The Principal’s role is to lead and manage the school in the achievement of its mission and vision in a manner consistent with the School Charter, the Strategic Plan, Board Policies, and all statutory and regulatory requirements.
The Principal is a full Board member in his / her own right sharing with other Trustees’ the collective responsibility for the governance of the School.  At the same time, in the role of the Chief Executive Officer (CEO), the Principal fulfills a position as the main advisor to the Board.
The Principal will consult with the Board regarding policy and the review, development and implementation of the strategic plan and charter.  The Principal will prepare the annual operational plans and budgets for Board approval.
The Principal is responsible to the Board of Trustees for the effective day-to-day operation of the school, and for all delegated responsibilities.
The Principal’s performance will be appraised annually against their Performance Agreement.
The Performance Agreement will include this Job Description, this Person Specification, and the Professional Standards for Primary Principals.
The Principal’s management role involves the following four main areas of responsibility.  In each of these areas the Principal will implement Board approved policies and prepare the supporting procedures to ensure that these policies are effectively implemented.
In the role of the Educational / Pedagogical Leader
a) The Principal will effectively lead the teaching staff in the planning, implementation and evaluation of educational programmes designed to deliver the New Zealand Curriculum / Te Matauranga o Aotearoa, as well as other required national and / or local initiatives and curriculum goals / aims.

b) The Principal will ensure that all teaching and learning effectively contributes to coherent, balanced and equitable programmes that reflect school targets promoting and supporting both in school learning and co-curricular activities.

c) The Principal will support teachers in developing their individual areas of professional development focus and inquiry – actions in-class support and observation cycles.

d) The Principal will also ensure that programmes are adapted to the specific learning needs of individual children and will enlist the assistance of specialist agencies when necessary.  He / She will ensure evidence on student learning and engagement is analysed to show the learning progress of all students, including Māori and Pasifika students.

e) The Principal will ensure that all student progress and achievement in all programmes will be effectively monitored, recorded and reported generically to the Board and specifically to students themselves and to their families / caregivers.

In the role of the Professional Leader
a) The Principal will be a visible leader with an effective educational orientated skill-set that includes good inter-personal skills, a commitment to the development of children, strong communication, a sense of humour, a logical approach, an organizer, a strategic planner and goal setter, sound financial nous, a collaborative and inclusive style, a good listener, a reflective thinker, a problem solver and decision maker.

b) The Principal will assist in the employment of competent staff in all areas of the school through the effective implementation of the schools personnel policies.

c) The Principal has the responsibility for on-going staff appraisal, for the professional development and learning of staff through an annual professional development programme, for staff discipline and professional conduct as specified in the appropriate collective and individual employment agreements and school policies.

d) The Principal will promote a culture whereby staff members take on appropriate leadership roles, and work collaboratively to improve teaching and learning.

e) The Principal shall be an effective role model for staff, students and the wider school community in terms of how they present themselves within and outside of the school.
In the role of the Administrator

a) The Principal will oversee school organization and management, including day-to-day financial management.  The Principal will supply such information as may be required by the Ministry of Education and other educational agencies or statutory bodies.

b) The Principal will ensure that the appropriate personnel, salary and leave information be provided to the contracted payroll service in a timely and accurate manner.

c) The Principal will liaise with the Board regarding all property matters, in particular expenditure of any Board or MoE funds, major maintenance and on-going capital works.

d) The Principal will ensure the adherence of all school rules and regulations.

e) The Principal will provide effective management of the schools buildings, equipment and grounds to ensure that the environment is clean, safe and contributes to positive educational outcomes, and meets Health and Safety requirements.

In the role of the Communicator
a) The Principal will report regularly to the Board of Trustees on management issues and on the progress toward achieving annual goals and targets.

b) The Principal will liaise effectively with the Chairperson and other Board members over matters of mutual interest or concern.

c) The Principal will provide effective and timely advice and reporting to the Board and will facilitate an effective working relationship between the Board and school staff.

d) The Principal will brief staff on school governance, management and administration matters to ensure that effective communication networks operate within the school, to foster positive staff relationships and to provide staff with the opportunity to participate in and contribute to decision making within the school.

e) The Principal will promote a climate of trust, co-operation, support and goodwill between the school, key stakeholders and the community it serves.

f) The Principal will maintain a system of effective communication and consultation between the school, staff, students, parents and wider community including local iwi.

g) The Principal will encourage and facilitate parental involvement in the school and report the school’s progress towards the achievement of charter goals / targets.
PERSON SPECIFICATION
We seek an experienced educational leader who will be influential, passionate and dedicated to our school community.  A leader who is knowledgeable in bicultural pedagogy and committed to the delivery of quality education to meet our students needs.
Our Principal will be able to carry out all the roles and responsibilities specified in the Primary Principal Professional Standards.
We would like the following attributes in our new leader:
EXPERIENCE:
· Current New Zealand Fully Registered Teacher
· Proven experience as a successful teacher
· Successful experience as a Team Leader
LEADERSHIP:
· Firm and fair in the management of staff and students
· A confident public speaker, a clear communicator
· High expectations of self and others in terms of ethics, integrity and discipline
· Able to inspire and motivate others with a positive attitude and presence
· Able to delegate responsibilities to others
· Makes informed timely decisions based on sound analysis
· Actively seeks personal professional development and encourages ongoing professional learning and development in others
THINKING:
· Has a well-articulated educational philosophy, which is a good match to school vision and aims
· Is up to date with current educational thinking and initiatives
· A strategic forward thinker with a big picture vision
· Takes time to be informed, is prepared to be innovative and recognize others points of view
· Is able to advise the Board of Trustees on future directions and ensures the focus of the school is on student progress and achievement and developing students to their full potential
RELATIONSHIPS:
· Connects and engages with a wide range of people and cultures within the school community
· Is open and approachable with good communication, negotiation and mediation skills
· Is interested in students and their progress and achievement both in and out of school
· Demonstrates empathy and can manage difficult situations with sensitivity and discretion
· Is visible and “out and about” in classrooms, school grounds, and school related community events
· Makes it a priority to be available to parents / caregivers, staff and students, BOT and other agencies involved in our school
· Actively promotes the school to the wider community e.g. Kindergartens, Kohanga Reo, Play Centres and Day Care Facilities.
KNOWLEDGE AND SKILLS:
· Has sound pedagogical practice
· Has good organizational and administration skills
· Has strong interpersonal skills
· Identifies and nurtures strengths in others
· Has project and change management skills
· Has knowledge and understanding of bi-cultural and multi-cultural approaches
· Knowledge and understanding of legislation in the education sector and workplace
· Understands the role and implications of the Treaty of Waitangi in education
· Has knowledge and experience in the following:
· New Zealand Curriculum / Te Matauranga o Aotearoa
· Education Review Office
· Student Management Systems
· Pastoral Care Agencies
· School Finances and Budgets
· Performance Appraisal
· Restorative Practice / Conflict Resolution
· Information technologies
· The digital world
















APPLICATION FORM

First Name: ___________________________________________________________________

Surname/Family Name: _________________________________________________________

Tick One:    Mr  	Mrs  	Ms  	Miss  

Birth Name (if applicable): _______________________________________________________

Are you known by any other name(s)?  If yes, please provide below:
_____________________________________________________________________________
Full postal address:
_____________________________________________________________________________
Email address:
_____________________________________________________________________________
Contact Telephone Numbers:
	Personal:

	Business:



Identity Verification, Criminal Record and Right to Work
Please tick the appropriate boxes.
	Immigration Information

Are you a New Zealand Citizen?                                                                                 YES              NO   

If not, do you have resident status, or                                                                       YES              NO	

A current work permit                                                                                                  YES               NO	


	Have you ever had a criminal conviction?  If YES please detail:                            YES	  NO 






(A Board may not employ or engage a children’s worker who has been convicted of an offence specified in Schedule 2 of the Vulnerable Children Act 2014.  The Clean Slate Act does not apply to Schedule 2 offences).

	Have you ever received a police diversion for an offence?                                     YES               NO  
If YES please detail:




	Have you ever been discharged without conviction for an offence?                      YES 	NO
If YES please detail:




	Do you have a current New Zealand Driver’s Licence?                                               YES 	NO 
If YES licence number:  

	Have you ever been convicted of a driving offence which resulted in                     YES	NO 
temporary or permanent loss of licence or imprisonment?
If YES please detail:




	Are you awaiting sentencing or do you have charges pending?                                YES 	NO 
If YES please state the nature of the conviction / cases pending




	In addition to other information provided are there any other factors that we      YES	NO
should know to assess your suitability for appointment and your ability to
do the job? If YES please detail:



	Have you ever been the subject of any concerns involving child safety?                YES 	NO 
If YES please detail:



	Have you had any injury or medical condition caused by gradual                             YES 	NO 
process, disease or infection, such as occupational overuse
syndrome which the tasks of this position may aggravate or contribute to?
If YES please detail:



	Do you hold a current practicing certificate from the Education Council                YES	NO 
of Aotearoa New Zealand?  Please enter your registration number:




Educational Qualifications:

	
	Name
	Location
	Number of years completed
	Highest qualification gained

	
Teacher’s College

	
	
	
	

	
University


	
	
	
	

	
Other


	
	
	
	



Employment History:
Please list your work experience for the last five years beginning with your most recent position.  Please explain any gaps in employment.  If you were self-employed, give details.  Attach additional sheets if necessary.

	Period worked (please specify the start and end dates)

Start date         End date
	Employer’s Name
(or reason for gap in employment)
	Position held
	Reason for leaving

	



	
to

	

	




	
	

	



	
to
	

	




	
	

	



	
to
	




	




	
	

	



	
to
	




	
	
	

	
	

to


	
	





	
	

	
	

to



	
	
	
	



Referees:
Please provide the names of three people who could act as referees for you.  One of these should be your current or most recent employer.  Please indicate which referee is your current / previous employer in the table below.  If you have included written references from people other than those recorded below, please note that we may contact the writers of these references.
	
Name

	
Organisation
	
Position / Relationship
	
Landline (preferred)
	
Mobile

	




	
	
	
	

	




	
	
	
	

	




	
	
	
	






Authority to approach other referees
	I authorise the Board, or nominated representative, to approach persons other than the referees whose names I have supplied, to gather information related to my suitability for appointment to the position.

I authorise the Board, or nominated representative, permission to access any information held by the Education Council of Aotearoa New Zealand (EDUCANZ) or any other educational organization, including information regarding matters under investigation, to gather information related to my suitability for appointment to the position.

	
YES  





YES    
	
NO  
	




NO  



Key Criteria:
The position you have applied for requires specific knowledge, skills, attributes and personal characteristics.  These key criteria are stated in the position description and / or person specification.  Please outline below how you meet each of these attributes and abilities.  Even if you are attaching a CV, please fill this out in full.  The contact person cited in the advertisement can assist with any questions.  (Please continue on or use a separate piece of paper if necessary).
	Criteria
(knowledge, skills, attributes, personal characteristics)
	Past roles in which you have demonstrated the criteria
	What did you do which demonstrated this
	Key achievements

	



	
	
	

	



	
	
	

	



	
	
	

	



	
	
	

	Criteria
(knowledge, skills, attributes, personal characteristics)
	Past roles in which you have demonstrated the criteria
	What did you do which demonstrated this
	Key achievements

	



	
	
	

	




	
	
	

	




	
	
	

	




	
	
	

	




	
	
	



I certify that :
· The information I have supplied in this application is true and correct.

· I confirm in terms of the Privacy Act 1993 that I have authorized access to referees.

· I know of no reason why I would not be suitable to work with children / young people.

· I understand that if I have supplied incorrect or misleading information, or have omitted any important information, I may be disqualified from appointment, or if appointed, may be liable to be dismissed.

Signature:  ______________________________       Date:  ____________________________
Note: If completing this electronically a signed hard copy must be provided on request.
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